[image: image2.jpg]PASSION
PURPO

LETHBRIDGE CHAPTER




The Edge                                                                                                                                                           Page 2
[image: image3.jpg]A Turning Jobs

w Into Careers

International Association of

Administrative Professionals®



The Edge                                                                                                                                                            Page 3

[image: image4.jpg]Y|
RV

ANNUAL GENERAL MEETING




[image: image5.jpg]


[image: image6.wmf][image: image7.png]


[image: image8.jpg]


[image: image9.jpg]



[image: image10.jpg]



[image: image11.wmf]
[image: image12.jpg]International Association of
“Administrative Professionals®

Lethbridge Chapter




[image: image13.jpg]wwmas Chapter
of Excellence



[image: image14.jpg]wwmas Chapter
of Excellence










	BOARD MEETING
	PROFESSIONAL DEVELOPMENT MEETING
	TOPIC
	SPEAKER

	Sept. 1, 2010
	Sept. 15, 2010
	Conference Planning
	Gillian Nish, 

Execuserv Plus

	Oct. 6, 2010
	Oct. 20, 2010
	Leadership and Succession
	Jayne Clark

Pres. Elect WCD

	Nov. 3, 2010
	Nov. 17, 2010

Member Recruitment Night
	“Show Me the Money – What Works Best”
	Dick Larsen

Community Development Officer

Alberta Culture & Community Spirit

	Dec. 1, 2010
	Dec. 15, 2010
	Waging Peace: An Introduction to Interest Based Dispute Resolution
	Peter Portlock

Executive Director, LFS

	Jan. 5, 2011
	Jan. 19, 2010
	FOIP
	Kathy Wolansky

City of Lethbridge

	Feb. 2, 2011
	Feb. 16, 2011
	Power Point
	Emma Lenz

Palliser Regional Schools

	Mar. 2, 2011
	Mar. 23, 2011
	“We’ve got to stop meeting like this”
	Dawn Becker, CAP, WCD Pres.

	Apr. 6, 2011
	Apr. 19, 2011 

Admin Professional Event and Vendor Showcase
	From Administrative Assistant to Administrative Professional
	Dr. Linda Hancock

BA, BSW, M.Ed, Psy.D. 

	May 4, 2011
	May 25, 2011
	AGM  /ELECTIONS  2010 - 2011
	

	May 12 - 14, 2011  Canada Divisions’ Conference – Moncton NB

	June 1, 2011
	June 15, 2011
	Effective Social Media Use
	Susan Roberts 

E-Recruiter 

Lethbridge College

	Sept.7, 2011
	Sept. 21,2011
	The Land of “AH’S”

Storytelling as a Powerful New Business Tool
	MaryLyn Beattie

Sharon O’Reilly












To Division and Chapter Presidents, Presidents-elect and Vice Presidents:

 
I know that the next few months are going fast for all of you. It’s closing in on the end of the 2010-2011 year and even though that’s a couple of months away, time tends to slip by quickly and quietly. I think that’s how gray hair takes over. One day you’re in your 20s pulling a stray gray hair and the next thing you know you’re blowing out 40 candles on your cake. It seems as if the next time you look in the mirror you finally see all those other gray hairs you’ve been ignoring. That’s when you pick up the phone and make an appointment with a good stylist.
Hair doesn’t have anything to do with IAAP but I do want to remind the leaders about the upcoming deadlines you won’t want to miss. You won’t want those to crop up and overtake you, leaving no time to meet them. 
Pathways to Excellence submission deadlines will arrive soon. Don’t miss submitting your Chapter of Excellence or Division of Excellence forms. The deadline for chapters and divisions is July 5. For member submissions the deadline is June 30. For more detailed information, including criteria and the audit process visit the Pathways to Excellence website.  


Those of you participating in the Avery Box Tops Challenge have until May 15 to report your year-end collection results, fill out the submission form and send it to the headquarters office. Read more about the Box Tops Challenge on the IAAP Web Community. 


We value your privacy as IAAP members. We have a new IAAP Privacy Policy that you’ll want to familiarize yourselves with. 


We’ve finished the third quarter of the current IAAP year. As promised, we’re continuing to keep members apprised of IAAP’s financial situation. In spite of the economy still being in a recovery mode and things not rebounding as fast as previously predicted, IAAP has stabilized its financial position. We’ve brought on some new IAAP sponsors and advertising for OfficePro is increasing. Read more about it in the 3rd Quarter Financial Update.

Finally, I have to say a few words about EFAM, especially to those who are debating on whether or not to go. Since that first convention I attended over 15 years ago I keep going back for a myriad of reasons and for one strong one: I always learn something that makes me more valuable in the workplace. Professional development is essential to every person serious about his or her career. If you’re involved in IAAP, I know you’re serious about learning all you can to become indispensable in the office. And, I’ll admit, I’ve made so many lasting relationships in IAAP that I enjoy renewing those every year. Don’t miss EFAM in Montreal this year. Enjoy the spring! 
Mary Ramsay-Drow, CPS/CAP
IAAP International President

                   Pathways to Excellence – are you on target?

In the 2010-2011 Chapter of Excellence program, the chapter has achieved 15 out of the 19 points needed for Chapter of Excellence. Congratulations to everyone who worked so hard to achieve this for our third year.

How are you doing as an individual towards achieving your Member of Excellence for 2010-2011? 

Remember:

· You need only 8 points to succeed

· Keep your documents relating to Member of Excellence for one year in case of an audit

· Apply on-line any time before June 30, 2011 at iaap-hq.org 

The Pathways to Excellence program is one of personal commitment, pride in accomplishments and dedication as an IAAP member and as a Chapter member. 













RETIREMENT TRUST FOUNDATION 2011 FUNDRAISING

For a Two Night Stay at any Delta Hotel
Winner of the Draw:  Mary Lyn Beattie

Congratulations Mary Lyn!!



[image: image1.wmf] The Knights of Columbus Council #1490 Hall located at 125-13 Street North is available to rent for Christmas parties, birthdays, anniversaries, weddings and family reunions. The hall is air conditioned, has a kitchen available and is able to accommodate up to 100 people. 

Please contact the hall @ (403) 327-1490 for more information.



Advertising Space Now Available 

Do you wish to Advertise with us?  Please contact Sheila Finlay at sheila@familyties.ca for more information.
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“Walking on Sunshine”





President’s May Message


Wow, 2010-11 is quickly coming to an end and your chapter has accomplished so much. Most recently, Mary-Lyn and Carmen and their team are to be congratulated on the most successful APW seminar and vendor showcase in recent years – a record number of attendees and the most profitable in fundraising for the chapter. With these two ladies as mentors to next year’s committee, the chapter should enjoy another monumental success.


On May 14th, our CDC 2013 bid committee will make its presentation to the delegates from across Canada. I will have this taped so all the members can view the bid when we return. As soon as the decision is announced, I will send an email. Jayne Clark will be installed as Western Canada Division President for 2011-2012. I encourage everyone to support her in any way she needs in the coming year.


May 25th is the chapter election of the board for 2011-2012 and installation of officers. This is a very important event in the chapter and I hope everyone will come to the meeting and offer your support to the team that will lead your chapter next year. I’m looking forward to as many great ideas and successes as there have been in the past.


Hope to see you on the 25th.		Sheila


President   

















May 25, 2011
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Hi everyone, Lethbridge will be hosting the 2013 CDC conference. We rec'd 23 votes and Vancouver rec'd 10.


 


Mary-Lyn and I want to thank everyone who helped with the presentation, the video was so enthusiastically enjoyed  and the crowd hopes that Paul Brandt will be there. Who knows????


 


Anyone once we finish our holiday and I close the chapter year in June, the work begins. M-L and I have a conference call next week with Sharron and others from 2011 and 2012 committees. We will start the process and learn what will be required of the chapter.


 


For now it's celebration time and praying for the rain to stop.


 


See you all soon.


Sheila and Mary-Lyn


Co-chairs for CDC 2013

















Meetings and Programming





IAAPeople: Sunanda Adhimoolam








I came to Canada in 2006. Now I am a Canadian citizen and working as receptionist/admin assistant for a vibrant team of settlement practitioners at LFS-Immigrant Services. Past work experience include teaching in schools and colleges in India and Oman. My family includes my husband and two sons, two love birds and three fish. I am interested in reading, watching television, volunteering and some arts and crafts. I am keen on becoming proficient in my current position and believe in setting smaller goals towards bigger goals. I have faith in hard work and would love if luck joins in.








 Sunanda Adhimoolam
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●●● 





"Let not success go to your head, Nor failure to your heart" 


Anonymous


●●●











These members joined IAAP:











Romina S. – April 1, 2011


Beverly D. – May  1, 2011


Hilary H. – May 1, 2011











Welcome!!! 














�





These members joined IAAP:








Teresa C. – April 1, 2010


Christine F. – April 1, 2010





Lexie R – May1, 2009


Jenna M. – May 1, 2010


Loretta N. – May 1, 2010








Happy Anniversary!!! 








A Message from IAAP International President; 


Mary Ramsay-Drow CPS/CAP














“The greatest discovery of all time is that a person can change his future by merely changing his attitude.”


�– Oprah Winfrey





�





Pathways To Excellence





The IAAP Pathways to Excellence Recognition Program is designed to raise your value as a career-minded administrative professional by becoming a Member of Excellence, a Chapter of Excellence, or a Division of Excellence.


The program is based on ten principles, each a fundamental part of what it means to be EXCELLENT at what you do:





Certification


Commitment


Communication


Education and Training


Fiscal Responsibility


Leadership Development Roles


Marketing/Research/Community Outreach


Programs and Participation


Recruitment and Retention


Strategic Planning





A Member of Excellence commits to being active and involved in the association.


A Chapter of Excellence pledges to be a resource for its members and to maximize the value of IAAP membership.


A Division of Excellence commits to helping its members and chapters to succeed.








MISSION STATEMENT:





Enhancing the success of career-minded administrative professionals by providing opportunities for growth through education, community building and leadership development.








VALUES:





Integrity: We demonstrate this cornerstone of our profession through honesty, accountability and high ethical standards.





Respect: We create respect within our profession and association through listening, understanding and acknowledging member feedback.





Adaptability: We ensure the success of our association by embracing positive change and by nurturing diversity, creativity and visionary thinking.





Communication: We cultivate and maintain excellence by remaining approachable at all levels, communicating openly and building strong relationships.





Commitment: We are steadfast in our goals to develop learning opportunities for career-minded administrative professionals and to strengthen efficiency and effectiveness.





ABOUT  IAAP





Lethbridge Chapter Directory





President – Sheila Finlay (� HYPERLINK "mailto:sheila@familyties.ca" �sheila@familyties.ca�)





President Elect – Tamara Sudar


�Vice President – Rosie Roth CPS


�Treasurer – Tanya Purdy-Fischer


�Secretary – Loretta Nobert


�Bylaws & Standing Rules – Beulah Sinclair CPS





Membership – Petrina Hobbs (� HYPERLINK "mailto:dpaah@telus.net" �dpaah@telus.net�)





Ways & Means – Lexie Rogers


�Facilities – Tanya Purdy-Fischer; Mary Lyn Beattie


�CPS Education – Susan Connolly CPS/CAP


�Newsletter – Sharon O’Reilly





Webmaster – Mary Lyn Beattie





Publicity – Carmen Hellawell


�Historian – Mary Wood





�





IMPORTANT LINKS








Pathways to Excellence 2010-2011 Member of Excellence


� HYPERLINK "http://pathways.iaap-hq.org/IAAPHQ/Pathways/MemberofExcellence/Default.aspx" ��http://pathways.iaap-hq.org/IAAPHQ/Pathways/MemberofExcellence/Default.aspx�





Certification


� HYPERLINK "http://pathways.iaap-hq.org/IAAPHQ/ProDev/Certification/Default.aspx" ��http://pathways.iaap-hq.org/IAAPHQ/ProDev/Certification/Default.aspx�





Membership


� HYPERLINK "http://iaap-hq.org/join" ��http://iaap-hq.org/join�





Lethbridge Website


� HYPERLINK "http://www.iaaplethbridge.com" ��http://www.iaaplethbridge.com�





WCD Website


� HYPERLINK "http://www.iaap.ca/" ��http://www.iaap.ca/�





International Website


� HYPERLINK "http://www.iaap-hq.org/" ��http://www.iaap-hq.org/�

















A Message from International Director, Canada District; Sharron Buttler CPS/CAP











To the Members of Lethbridge Chapter 


c/o Sheila Finlay, President 





Subject: Canada Divisions’ Conference 2013 





Please let me congratulate the chapter once again for your successful bid to host the 2013 Canada Divisions’ Conference. 


The members are looking forward to a very interesting event in an area of Canada that many have not yet visited – myself included! Your efforts to keep the hotel costs low was, I am sure, a significant element of the decisions made as well. Well done and a thank you to the host hotel, too! 


I know that you have a lot of work ahead of you over the next two years but also I know that you will find fun in all the work as well! This will be a truly bonding experience for the chapter members. 


I hope to see some of you at EFAM in Montreal in July – and I will certainly be planning to attend CDC in Lethbridge in 2013 – where my role as a “POM” (“plain old member”) will permit me time to enjoy trips and tours and education and everything!! 





Sincerely, 


Sharron Buttler CPS/CAP 


International Director, Canada District 


Copy: Dawn Becker, CAP – WCD President





IAAP 17th Annual Administrative Professional Seminar 2011


Tuesday, April 19, 2011


 


A huge thank you to all who helped put together our 17th Annual Administrative Professional Seminar “Administrative Assistant to Administrative Professional” with Linda Hancock last month.  Another huge success ladies!!  In particular, I would like to thank Carmen and MaryLyn our Seminar Co-Chairs for all their hard work and dedication.  Congratulations!!





Sharon


Newsletter Chair


 











Chapter Corner











Chapter Survey 2011








The link below is for our 2011 Chapter Survey.  We would like to hear your feedback on the year we are about to close with IAAP.  The link should open to a 10 question survey on a site called "Survey Monkey."  When you finish the survey, please click "done" at the bottom and it will be submitted for calculation. 


Your survey results are anonymous.


 If you have trouble opening the link, please let me know!


Your feedback is much appreciated. Thank you and here is the link:


 


� HYPERLINK "http://www.surveymonkey.com/s/STBNMYK" �http://www.surveymonkey.com/s/STBNMYK�


 


Tamara








IAAP ANNUAL DUES (payable in U.S. funds)


Professional Dues


International - $83.00 


Division - $15.00** Increase to $20.00 was voted at AGM 2011


Chapter - $40.00


One time processing fee $15.00





Registration and renewals can be paid on-line through IAAPs Web Community.











 In accordance with our Bylaws, (Article IX Amendments, Sections 1,  and 2) the proposed amendments to the Lethbridge  Chapter Bylaws and Standing Rules are to be presented for consideration  �and action by chapter members during the Annual General Meeting to be  �held May 25, 2011.��Beulah











Contact Us


To submit an article to the newsletter, please contact:


Sharon O’Reilly, Newsletter Chair at � HYPERLINK "mailto:soreilly@lfsfamily.ca" ��soreilly@lfsfamily.ca�





To ask any questions or to voice any concerns or suggestions, please contact: Sheila Finlay, Chapter President at � HYPERLINK "mailto:sheila@familyties.ca" �sheila@familyties.ca� OR � HYPERLINK "mailto:smfinlay@hotmail.com" �smfinlay@hotmail.com� 





Didn’t receive your email copy of the newsletter?  


Go online to � HYPERLINK "http://www.iaaplethbridge.com" ��www.iaaplethbridge.com� 


or 


 � HYPERLINK "http://www.iaap.ca" ��www.iahttp://community.iaap-hq.org/IAAPHQ/WesternCanada/Home/Default.aspx�  


and download a copy now.





The Edge is published the 5th of each month and distributed on the 10th of each month.





Deadline for all article submissions:  1st day of each month.























CONGRATULATIONS LETHBRIDGE CHAPTER IAAP!!
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